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...where every child matters

ANNUAL POLICY
AND KEY DOCUMENT REVIEW

Adopted by the Governing Body on Monday 2nd September 2019
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Annual Policy and Document Review Confirmation Form -

SECTION A - SAFEGUARDING

YOUR NAME -

YOUR ROLE -

| confirm that | have read the following policies and documents listed and understand my responsibilities
under each policy and document -

Safeguarding Policies

Statutory guidance for schools and colleges -
pdated 2019
Documents referenced in statutory guidance -

The Child Protection and Safeguarding Policy - Approved - 09/19

Other statutory documents -

Staff Code of Conduct - Approved - 09/19

| confirm that | am committed to safeguarding and promoting the welfare, both physical and emotional, of
every pupil both inside and outside of the school premises.

| confirm | will prioritise reading any safeguarding emails, e-bulletins and updates received from the DSL
during the coming academic year.

| CONFIRM SAFEGUARDING IS MY FIRST RESPONSIBILITY

SIGNATURE -

DATE -



https://drive.google.com/file/d/1JsxCU9BLTDvMwFoQGVvtH1pC3uNb3mPS/view?usp=sharing
https://docs.google.com/document/d/1aWs0ANk1eAeXDRq5t7TAFuFEGJa04Uau-pWMjdkcUCU/edit?usp=sharing
https://docs.google.com/document/d/1fEKCL-DzVZmZFVMi4oS-lXaMKBonhBYzdj4E9sWwNZg/edit?usp=sharing

Annual Policy and Document Review Confirmation Form -

SECTION B - DISQUALIFICATION BY ASSOCIATION

The Prince of Wales School - Annual Policy and Key Document Review - September 2019
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Disqualification form for staff and volunteers who work in Early Years

The Childcare Act 2006 and the Childcare (Disqualification) Regulations 2009 place separate and
additional requirements on a school. This applies to:

« Staff and volunteers who work in early years provision (including teachers and support staff
working in school nursery and reception classes)

« Staff and volunteers working in later years provision for children who have not attained the age of
8 including before school settings, such as breakfast clubs and after school provision

» Staff who are directly concemed in the management of such early or later years provision

This form to be completed by all new staff and volunteers who work in Early Years and on an
annual basis thereafter.

Name:

Please answer the questions and sign the declaration below to demonstrate that you are not prohibited
from working with children. |f there are any aspects of the declaration that you are not able to meet you
should disclose this immediately to the Headteacher.

Please put a cross against Yes or No

Are you barred from working with children by the DBS? Yes D No D
Have you been cautioned or convicted of any violent or sexual criminal Yes D No D
offences against children?

Have you been cautioned or convicted of any violent or sexual criminal Yes D No D
offences against adults?

Are you disqualified from Caring for Children? Yes D No D
Have your own children been taken into care? Yes D No D
Has registration been refused or cancelled in relation to childcare of Yes D No D
children's homes?

Are you disqualified from private fostering? Yes D No D
Are you living or working in the same household as someone who has Yes D No D
been disqualified from working with children under the Childcare Act 2006,

i.e. would answer yes to any of the questions above?

If you have answered YES tfo any of the questions above, please provide further information below.

I understand my responsibility to safeguard children and am aware that | must notify the Headteacher of
anything that may affect my suitability.

Signed: Date:

Annual Policy and Document Review Confirmation Form -
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SECTION C - STATUTORY POLICIES

YOUR NAME -

YOUR ROLE -

| understand that important school policies and documents can change throughout the year and | recognise
that | may not have read some policies since my induction.

To ensure | am up-to-date with best practice, | confirm that | have been made aware of where | can access
the following statutory policies and documents -

Statutory Policies and Documents

As stated in ‘Statutory policies for schools: Advice on the policies and documents that governing bodies

and proprietors of schools are required to have by law. (September 2014) - LAST CHECKED - 26/08/19

A. Statutory policies required by education legislation

Appraisal and Capability Policy - Teachers - Approved - 06/18

Appraisal and Capability Procedure - Teachers - Approved - 06/18

Appraisal and Capability Policy - Support Staff - Approved - 06/18

Appraisal and Capability Procedure - Support Staff - Approved - 06/18
Charging and Remissions Policy - Approved - 09/19

Behaviour, Discipline and Ethos Policy - Approved - 09/19

Sex and Relationship Education Policy - Approved - 09/19

Special Educational Needs and Disabilities (SEND) Policy - Approved - 09/19

B. Statutory policies required by other legislation, which impact particularly on schools

Data Protection Policy - Approved - 09/19

Privacy Notices - Approved - 09/19
Health and Safety Policy - Approved - 09/19

Instrument of Government - Approved - 06/19
C. Other statutory documents

Admissions Policy/Arrangements - Approved - 09/19

Behaviour Principles - See - Behaviour, Discipline and Ethos Policy - Approved - 09/19

Complaints Procedures Policy - Approved - 09/19



https://www.gov.uk/government/publications/statutory-policies-for-schools
https://docs.google.com/document/d/1qWeTkG4l7RFxl_jvnKUW7IYzjvNQGAIwIcK0kbUuSf8/edit?usp=sharing
https://docs.google.com/document/d/1TpEXT4VYIovvWhLBc2UnwdwrUcHrh78qj6O-TRU7fOs/edit?usp=sharing
https://docs.google.com/document/d/1PSSyK1cLaSw7_w7c2P2bKI8UPxLIVdaIw7sH7lpXt5k/edit?usp=sharing
https://docs.google.com/document/d/1DH-00QhJpXEzSn-X6jMKRfpHQxGrWj7mc0qopz4Nznk/edit?usp=sharing
https://docs.google.com/document/d/1cTp79EYVfgqkxupveYGi3zbtNoS2Ir3hYnrMB8732ZE/edit?usp=sharing
https://docs.google.com/document/d/1SnQg-nCJtbTbsPrZt-SU-1b7Vb4V4N2o7atl7ncaGrc/edit?usp=sharing
https://docs.google.com/document/d/1DkNizeEN3HOvw69PZgeoZ4IP86y_PGinq6Hhr7OsRew/edit?usp=sharing
https://docs.google.com/document/d/1yCQEvpGtPSKjYiJhMVFSwumJWR1InJkSVpGTKUWC18M/edit?usp=sharing
https://docs.google.com/document/d/12ZSeOhDGGYKBJnLGqJxp9GC1PzEn9XCtRZhFyROulJ4/edit?usp=sharing
https://docs.google.com/document/d/1OLzpNNP8uhbZLyiMvEGlepZLEAud3ZFnDoR2SfUMIGc/edit?usp=sharing
https://docs.google.com/document/d/1PnKJJkf7YtHnCirt8Uuf6YspayKimWbXB3jGftXc-sE/edit?usp=sharing
https://drive.google.com/file/d/0B7DIgxDI3j0jMFNwLVoyU0Z6Q2FrZ081c3paVUNDZ0R4WDc0/view?usp=sharing
https://drive.google.com/file/d/1zT6fXEFUygrHUPB8BGBXar7PEFwoLfm0/view?usp=sharing
https://docs.google.com/document/d/1SnQg-nCJtbTbsPrZt-SU-1b7Vb4V4N2o7atl7ncaGrc/edit?usp=sharing
https://docs.google.com/document/d/1CPECkjFl1MqeOkbfwuCbsCY6oIamuTCvdMJTAB-loYQ/edit?usp=sharing
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Freedom of Information Policy - Approved - 09/19

Governor Expenses Policy - Approved - 09/19

Home/School Agreement - Approved - 01/18

Governing Body Minutes - Ongoing

Equality Information and Objectives Policy - Approved - 09/19

Grievance Policy - Approved - 09/19
Staff Code of Conduct - Approved - 09/19

D. Documents referenced in statutory guidance

The Child Protection and Safeguarding Policy - Approved - 09/19

Statement of procedures for dealing with allegations of abuse against staff - Approved - 09/19
Supporting Pupils with Medical Conditions Policy - Statutory Guidance (2015)

Supporting Pupils with Medical Conditions Policy - Dorset Guidance

Supporting Pupils with Medical Conditions Policy - DSCB Guidance

I am aware that these policies listed above can be found on Google Drive or by asking the school office. |
can therefore access these polices anywhere and at any time.

I am aware that if | have any questions about the policies on the list, the Headteacher will be happy to
provide assistance.

| confirm that | accept my responsibilities under each policy and document -

SIGNATURE -

DATE -

Annual Policy and Document Review Confirmation Form -

SECTION D - NON-STATUTORY POLICIES AND DOCUMENTS - FOR SEPTEMBER 2019


https://docs.google.com/document/d/1BHxDh8GqxSMBX-zPj11SndDUdDn071PTdGkPWgEsK9c/edit
https://docs.google.com/document/d/17GUYh6abeeCvA2sRt13LPGPYEEFLwrIHyCKOakRsltM/edit?usp=sharing
https://docs.google.com/document/d/1xT2KYOAwFDH908mF0BF95qK88noS7S_0D64DOUlPS0I/edit?usp=sharing
https://drive.google.com/drive/u/0/folders/0APCH9R0XYJmnUk9PVA
https://docs.google.com/document/d/1vIbkj1C1IRFq6cR2F4e_j1ZZL66LzFxqfIoAwaajmK8/edit?usp=sharing
https://docs.google.com/document/d/1mRcLYc2mLsF0tCUubE5smwzVmudAx3mzXt8ffw94VFo/edit?usp=sharing
https://docs.google.com/document/d/1fEKCL-DzVZmZFVMi4oS-lXaMKBonhBYzdj4E9sWwNZg/edit?usp=sharing
https://docs.google.com/document/d/1aWs0ANk1eAeXDRq5t7TAFuFEGJa04Uau-pWMjdkcUCU/edit?usp=sharing
https://docs.google.com/document/d/1J562mDgZgEWNCthePpYvM1V7nl_3IkxDoyuNb9kS-bM/edit?usp=sharing
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/803956/supporting-pupils-at-school-with-medical-conditions.pdf?_ga=2.225525658.1273065722.1566583218-898026896.1564007039
https://drive.google.com/file/d/0B8ViKPwUs8NyLVl5dFlqYWpfeVVncGQyMmJIQXBJcy00Umw0/view?ts=5d5ffef3
https://drive.google.com/file/d/0B8ViKPwUs8NyVVJtUXpFeW1ZOG1aNWM2d19wSGlqaGE1LURN/view?ts=5d5ffea7
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YOUR NAME -

YOUR ROLE -

| understand that important school policies and documents can change throughout the year and | recognise
that | may not have read some policies and documents since my induction. To ensure | am up-to-date with
best practice, | confirm that | have been made aware of where | can access the following non-statutory
policies and documents -

Non-Statutory Policies / Documents

Whole School -
Children Missing Education Policy - LSCB (Dorset) Guidance

SEF, SDP and Governor Monitoring Schedule - Approved - 09/19

Fairness and Dignity Policy - Approved - 09/19

Admission Policy: Resource Based Provision - Approved - 09/19

Whistleblowing Policy - Approved - 09/19

Governance Policy - Approved - 09/19

Extended Schools Policy - Approved - 09/19

Financial Procedures Policy - Approved - 09/19
Pre-School Specific -

Pre-School Admission Policy - Approved - 04/19

Pre-School Charging Policy - Approved - 03/18

Pre-School Sun Cream Policy - Approved - 03/18
Governor Specific -

SEN Information Report - Approved - 02/19

Governance Handbook - National Guidance

| am aware that these policies and documents listed above can be found on Google Drive or by asking the
school office. | can therefore access these polices and documents anywhere and at any time. | am aware
that if | have any questions about the policies or documents on the list, the Headteacher will be happy to
provide assistance. | confirm that | accept my responsibilities under each policy and document -

SIGNATURE -

DATE -

Annual Policy and Document Review Confirmation Form -

SECTION E - OUTSTANDING POLICIES AND DOCUMENTS - TARGET DATE - OCTOBER 2019


https://pandorsetscb.proceduresonline.com/p_ch_missing_educ.html
https://docs.google.com/document/d/1UaeLCdN-GmvuZzDabMNT3T4Er41XYNqKz4o1kLZYHCM/edit
https://docs.google.com/document/d/1IzXSaZEXkj_caNPeEpe6HuXrxwqedD5DAAPnBSFF738/edit?usp=sharing
https://docs.google.com/document/d/1oS5Vfx19s9T9KpBYr6J40eZ6fj24Sw4r5SHe1e-sjn8/edit?usp=sharing
https://docs.google.com/document/d/12d5xeWdDZ3FUNsgJCOaz0wUDocuzwKEq5gkZriPadGA/edit?usp=sharing
https://docs.google.com/document/d/13Tie7zmriUBASOY3s1YsmSkEQO40JJxjX2R6wfFi_Hs/edit?usp=sharing
https://docs.google.com/document/d/1wPK9sq51PYXqMwv7HCRMWy1W_h_LRSRgIXnIT6KuLp8/edit
https://docs.google.com/document/d/1qCibvwZVhdc8Fg2GpM_KeVAyL4XwM57k8l3xoIsGHMU/edit
https://docs.google.com/document/d/17yhMI6_SHkX4HUm5YW6ULX7BetMZxoWzh119Tv1o2VM/edit?usp=sharing
https://docs.google.com/document/d/1nHSh56Q_qHAvAakhBmWy8lsGF-Z5uSLXCR79dD2Ibxs/edit?usp=sharing
https://docs.google.com/document/d/1Xe2mzMgpH17_7UZJgDqWAphOHDCQ_wTplwhm37260hY/edit?usp=sharing
https://docs.google.com/document/d/18_24sGLMyPuQU0rRMkyfgn-IGMIw5n_zzz9DuXTZNH8/edit
https://drive.google.com/file/d/10CjrLMbByuRqErGodCaEgq3HT4eSyml-/view?usp=sharing
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FROM SECTION A -

Safeguarding Policies

Statutory guidance for schools and colleges -

Documents referenced in statutory guidance -
Other statutory documents -

FROM SECTION C -

Statutory Policies and Documents

As stated in ‘Statutory policies for schools: Advice on the policies and documents that governing bodies
and proprietors of schools are required to have by law. (September 2014) - LAST CHECKED - 26/08/19

A. Statutory policies required by education legislation

eachers’ Pay Policy - Awaiting Review

N.B - September 2019 Guidance from Dorset Council - “The teachers pay award is still in a period of]

presented for approval at the next FGB.

D. Documents referenced in statutory guidance

FROM SECTION D -


https://www.gov.uk/government/publications/statutory-policies-for-schools
https://docs.google.com/document/d/1VPZ87LgzqJJJJokXQt4Yyv7lcK-UcITpc753o_Ho8ao/edit
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Non-Statutory Policies / Documents

Whole School -
E-Safety Policy - Tim, Kevin and Barbara - PENDING - Target Date - October 2019

Social Media Policy - Tim, Kevin and Barbara - PENDING - Target Date - October 2019

Acceptable Use Policy - Tim, Kevin and Barbara - PENDING - Target Date - October 2019

_- Target Date - October 2019
_- Target Date - October 2019
_ Target Date - October 2019

Educational Trips and Visits Polic
Pre-School Specific -
Governor Specific -

The Governing Board Code of Conduct - Target Date - October 2019

N.B - FROM TOM - ‘| have today had a conversation with Nicky in regards to our obligations surrounding the
Code of Conduct and as it happens , she was just preparing to release a new version to account for the

council merger and changes from the NGA , which she has published this afternoon and | have attached fo

Governor Visits Polic

N.B - Martin and Gary to work on this.

Governance Policy|

N.B - FROM TOM - ‘On the slightly separate note, our discussion wondered to the governance policy which
will shortly be up for consideration. She noted that we are one of the only schools in the authority to|

maintain such a policy and suggested that perhaps we should consider whether such a policy remains
necessary. We could discuss the merits of this on Monday and bring a proposal to FGB at the late
September meeting



https://docs.google.com/document/d/1Hda3C3pU2PEmO2U2otYEfDJM4Al483QJmPsPv6ZmL3Y/edit?usp=sharing
https://docs.google.com/document/d/1yjcmSGy9roS72BWz6uVOnN0Q3tmcIWKiUXrOktpwSMc/edit
https://docs.google.com/document/d/1J2OdSnMuLRjdKeINjtLe-2c3R-sIu4ftNISr0VPMB4o/edit
https://docs.google.com/document/d/1_gXzJ_LgsCSKXT09H5DigGzaFojD9q9CBiiJX3poWAs/edit#
https://docs.google.com/document/d/13d4Qcf1nRDPVE1g8HQwgzlZ_89f_TtprurEtglohPxY/edit
https://docs.google.com/document/d/1tTNA2tLXTCnWQ7OTDA5-eqBZc_N1FiFyuL9tgXkWetU/edit
https://drive.google.com/file/d/0B7DIgxDI3j0jVGt3NU9UQlcwNkxiR3ljM1FIZ1NlRXNaMmlF/view?usp=sharing

